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1. IlosicHHUTeJbLHAad 3aIMCKA
1.1 Henp u 3a1auu AUCHUIUIMHBL (MOIYIIS)

Llenb AMCUMIUIMHBL: IOATOTOBUTH CHENUAIMCTA, 3HAKOMOTO C TEOPUEH, METOIUKOM, TPAKTUKON
CO37aHus, KOMIUIEKTOBaHUS, HCIIOIb30BAaHUS apXWBOB JJIEKTPOHHBIX JOKYMEHTOB B Poccum u 3a
pyoexxom. OcBoeHHE IUCHUIUIMHBI HANpaBlIEeHO Ha MPUOOPETeHHE CTYyACHTAaMH 3HAaHUH 00
ANEKTPOHHBIX JOKYMEHTaX, MX Kiaccupukanuu, npodiemMax HX JOJTOBPEMEHHOTO M MOCTOSHHOTO
XpaHEeHHUS.

3amaun  AUCUUIUIMHBL  cOpPMHUpOBATh MPEACTABICHUS O MPABOBOM PETYIHPOBAHUU
ANEKTPOHHBIX JIOKYMEHTOB U OCHOBHBIX TCHJICHIIUSX B PA3BUTUU MTPABOBOM 0a3bl; M3YUHUTh: TUCKYCCHH
Ha KOHrpeccax MexayHapoJHOrO COBETa apXUBOB M B 3apy0exHON ucTopuorpapuu Mo BOIpocax
XpaHEHUs DJCKTPOHHBIX JOKYMEHTOB; HCTOPUIO (OPMHUPOBAHUS KOMIUJIEKCOB JIIEKTPOHHBIX
JOKYMEHTOB B Halle cTpaHe M 3a pyO0ekoM, HX IIEHHOCTh KaK HCTOPHUYECKHX HCTOYHHKOB;
KJIACCU(UKALUIO DJICKTPOHHBIX JIOKYMEHTOB; KPUTEPHH OKCIEPTH3bI IEHHOCTH, OCOOCHHOCTH
OMMCAHUS DJIEKTPOHHBIX JOKYMEHTOB; OpPraHM3alUI0 IOCTOSHHOIO XPAaHEHHS JJIEKTPOHHBIX
JIOKYMEHTOB; COBPEMEHHBIM OIBIT MO CO3JaHUIO JJIEKTPOHHBIX apXMBOB B Hallled CTpaHe W 3a
pyoexom.

1.2 [TepedeHs MIaHUPYEMBIX PE3YIHTATOB OOYUCHHUSI O TUCIUTIIMHE (MOYIIIO),
COOTHCCCHHLIX C MHAUKATOPaMU JOCTUKCHU A KOMHGTGHLII/Iﬁ

Komnerenunu NHaukaTopsl KOMIeTeHI M PesyabTaTsl 00yyeHus
ITIK-5 Cniocoben [TK-5.1 ucnionb3yeT 3apyOeKHBIHI 3HaTh: 3apyOeKHBIIN OIBIT
OpraHnu30BaTh XpaHCHHUC OIIBIT XPAaHCHUA 3JICKTPOHHBIX XPAaHCHUA IJICKTPOHHBIX
JIOKYMEHTOB B JIOKYMEHTOB JIOKYMEHTOB
opraHu3alnuvu C YMmerTs: AHAJIIU3UPOBATH ICHHOCTDH
HCIOJIb30BaHUEM 3IEKTPOHHBIX JTOKYMEHTOB C
COBPCMCHHBIX TEXHOJIOTUH HCJIBKO UX XPAHCHUSA
1 3apyOEKHOTO OTBITA Bnanets: MeTogamu anpobaruu
3apy0exHoro onbita B PO
ITK-5.2 ciocoben obecrieunThb 3HaTh: TPUHITUIIEI OPMUPOBAHUS
(dhopMUpOBaHHE U COXPAHHOCTH Y UCIOJIb30BaHUSI APXUBHOT'O
JOKYMEHTAJIBHOTO U ApXHUBHOTO donaa Poccuiickoit deneparuu
dboHma opraHu3anuu B YMeTh: aHAIU3UPOBATH
COOTBETCTBHE C TPEOOBAHUSIMHU 0COOEHHOCTH OpraHU3AINHI
HOPMAaTHUBHBIX IIPABOBBIX aKTOB paboThI B apXuBax pa3HbIX TUIIOB
Poccuiickoit @enepanuu u Bnaners: HaBEIKaMU
JIOKAJIbHBIX HOPMATHUBHBIX dKTOB HCIIOJIb30BAHHUA 3JICKTPOHHBIX
JIOKYMEHTOB B apX1BE

1.3 MecTo TUCHUIUTMHBI B CTPYKTYPE OCHOBHOM 00pa30BaTEIbHOM MPOTPaMMBbI

JucuumimHa «ApXUBBI 3JEKTPOHHBIX JOKYMEHTOB)» OTHOCHTCS K 4YacTH JUCIUIUIMH,
(bopMHpYyEeMBIX Y4aCTHHUKAMH OOpa30BaTENbHBIX OTHOLICHUH, YMCIy JUCHMIUIMH TIO0 BBIOOPY
MAarucTparypbl HampaBjieHue noAroToBku 46.04.02 JIoKkyMEHTOBEAEHHWE U APXUBOBEACHUE,
maructepckasi mnporpamma: «Teopuss M mpakTuka pabOTHl € SJIEKTPOHHBIMHU JOKYMEHTaMH B
YIPaBIECHUHU U apXUBaX)».

Jls1s1 OCBOCHUS IUCIUILTUHBI HEOOXO MBI KOMIIETEHIIUH, CHOPMHUPOBAHHBIE B X0/1€ U3YUYCHUS
CIIEYIOIUX AUCUMILINH: IHHOBallMOHHBIE TEXHOJIOTHMN B apXuBHOM jaene, LluppoBoe Hacneane kak
yacTh ApxuBHOro Gonaa PO, MnpopmMainoHHBIN MEHEIKMEHT.




2. CTpyKTypa TUCHHIIHHBI
OO6m1ast Tpy10EMKOCTh TUCIUIUIMHBI cocTaBimsier 3 3.e., 108 akamemuueckux yaca (OB).

CTpyKkTypa AMCUMIIMHBI 1JI 04HOI GopMbI 00yUeHHsI

O0beM IUCHUIUIMHBI B (opMe KOHTAKTHOM paboThl OOydYaOIMUXCS C MeJaroruyecKuMu
paboTHHKaMu W (WJIM) JUIAMH, TPUBJICKAEMBIMU K peau3aiii 00pa30BaTeIIbHOM MpOTrpaMMbl Ha
WHBIX YCJIOBHSIX, IPU MPOBEICHUH YISOHBIX 3aHATHH:

Cemectp | Tum yueOHBIX 3aHATUI KonuuecTBo
4acoB
Jlexiun 16
CemMuHapbl/1abopaTopHbIe paboThI 24
Bcero: 40

O0beM MUCIUIUTMHBI B (hOpME CcaMOCTOATEIbHOW pPaboOThl O0YyYarOMIMXCs COCTaBiseT _ 68
aKaJeMUIeCKnX Jaca(oB).

3. CopepxaHue TUCHHUILINHBI

Beenenue. [Ipenmer, uenb u 3amaun Kypca. ICTOUYHHKK W juTepaTypa 1o Kypcy. TepMuHbI u
MOHATUS: AIIEKTPOHHBIN TOKYMEHT, 3JIEKTPOHHBINA apXUB, 3JIEKTPOHHAS II(POBas MOAMUCH, APXUBHBIN
dbopmar, TONB30BATENbCKUNA oOpMar, SKCIEpPTH3a I[IEHHOCTH, KiIacCUUKAIUsA ¢  ONHCAHHE
QJICKTPOHHBIX TOKYMCHTOB.

Paznen 1. OcHoBHBIE 1i€NH, 3aa4M, POJIb APXUBOB 3JIEKTPOHHBIX JOKYMEHTOB B COBPEMEHHOM
MHUpe. OJEKTPOHHbIE JOKYMEHTBl KaK pe3yJbTaT pa3BUTUSA HWHQPOPMALMOHHBIX TEXHOJIOTHIL.
Juckyccun o cnoco0ax, HOCUTENAX U cpokax xpaHeHus. OcHoBHbIe MOHATUS. HopMaTuBHas Oa3a.

Pa3znen 2. Dkceneprusa LEHHOCTH 3JIEKTPOHHBIX JOKYMEHTOB. Bonpocsl kommiekToBaHus. OmbIT
TOCYJapCTBEHHBIX M BEJAOMCTBEHHBIX apXHWBOB IO OTOOpY, MPUEMY, XPAHCHHUIO U HCIOJIb30BAHHIO
ANEKTPOHHBIX JOKYMEHTOB B Haledl crpaHe u 3a pyoexxom. [lomHOTa, penpe3eHTaTUBHOCTH
WH(pOpMAIIUHU 10 TTOIUTUIECKON, IKOHOMUYECKOM, COIMATLHON M TyXOBHOU KU3HH OOIIECTRA.

[loHsATHE O KOMILJIEKTOBAHUM U SKCIEPTHU3E LIEHHOCTU 3JIEKTPOHHBIX JOKYMEHTOB. DKCIEepTH3a
IIEHHOCTH AJICKTPOHHBIX JIOKYMEHTOB: KPUTEPHUH OOIIHME U CHeIuaibHbIe (TexHoornueckue). CTeneHpb
arperupoBaHHOCTH WH(MOPMAIUU, HEOOXOJUMOCTh HCIIOJIIB30BAHHSI OPUTHHAIBHOTO MPOTPAMMHOIO
oOecrieueHus, oreHka Gopmara, CTOUMOCTb TEXHOJIOTHIECKUX MUTPAIMH, MPOIEAYPHI YIOCTOBEPECHUS
FOPUJIMYECKON CUJIBI U TTOJIMHHOCTU D /1.

Paznen 3. OGecrieueHne COXPaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB. d®opmupoBanus ¢GoHma
nosip3oBaHud. CtpaxoBoil (GoHA: TpeOOBaHUS K AIIEKTPOHHBIM JOKyMeHTaM. OTOOp 3JIeKTPOHHBIX
JOKYMEHTOB Ha XpaHeHHE U yHHUuYTokeHHe. OdQopmieHHe pe3ynbTaTOB AKCHEPTH3bl I[EHHOCTU
JTOKYMEHTOB. KomriekroBaHue  apXwBOB  JJIEKTPOHHBIMH  JIOKYMEHTaMH:  KOHIICTILIUH
LEHTPAJIM30BAaHHOTO U pacIpeAeIeHHOro XpaHeHusi. Opranuzanus npuemMa 3JeKTPOHHbBIX JOKYMEHTOB
Ha XpaHEHHe. YUYeT IOCTYIUICHHS W BBIOBITHS SJICKTPOHHBIX JOKYMEHTOB. OIUCH 3IEKTPOHHBIX
NoKyMeHTOB. OObekT omucanusi. ConpoBOUTENbHAS JOKyMeHTanus. Mcropus, 3amauu, (QyHKIHH,
COCTaB JOKYMEHTOB JJIGKTPOHHBIX apXWBOB B Hamleld cTpaHe. 3apyOeXHbIH OMBIT IO CO3JaHUI0
apXHMBOB AJIEKTPOHHBIX TOKYMEHTOB. Mcropus, 3aa4un, QyHKIMH, COCTaB JOKYMEHTOB 3JIEKTPOHHBIX
apXHUBOB 3a PYOEKOM.



OOGecrieueHre COXPAHHOCTH DJEKTPOHHBIX JIOKYMEHTOB B JIOJITOBPEMEHHOW TEPCIICKTHBE.
[Tepesanuch, MUTpaIys, YMYJISAINS, HHKACYISIUS JaHHBIX. [[poGaema KoHBepTaIlluy JaHHBIX.

4. OoOpa3oBaTe/ibHbIE TEXHOJIOTHH

Ne | HammeHoBanue N Wndopmannonssie u
Bunpr yue6HOM paboTh
/11 pasnena 00pazoBaTebHbIC TEXHOJIOTUH
1 2 3 4
1 |BBenenue Jlekmusa 1 BBogHag jgexius ¢ UCIoab30BaHUEM
CIIaA-TIPOEKTOpA
Cemunap 1 OO6cyxaeHne TeMbl JeKIHH
CamocrosrenbHas paboTta Pabora ¢ uHTEpHET-pECypCaMHU.
KoncynpTanum nocpeacTsom
AIEKTPOHHOM MOYTHI
2 |Paspen 1 Jlexmus 2 Jlekuuu ¢ UCoIbp30BaHUEM CIIAN -
MIPOEKTOpa
Cemunapsi 2 Juckyccus 1o remam pasnaeia
CamocTtosTenpHas pabora [ToaroroBka K 3aHATHSIM C
HCIIOJIb30BaHUEM DJIEKTPOHHOTO Kypca
JIEKIIMI U HHTEPHET-PECYPCOB
3 |Pa3zpen 2 Jlexnsa 3 Jlekuu ¢ UCOJIb30BaHUEM CIIAM -
IPOEKTOpa
Cemunap 3 Huckyccud no remam pasnaena
[ToaroroBka Kk 3aHATHAM C
CamocTtosaTenbHas padora HCIIOJIb30BaHUEM DJIEKTPOHHOTO Kypca
JICKIIMI U HHTEPHET-PECYPCOB
4 |Pa3gen 3 Jlexnus 4 JIek1uu ¢ UCII0Ib30BaHUEM CIIANI-
IPOEKTOpa
Cemunap 4 Huckyccus 1o temaM pasaena
KoncynsTupoBanue u npoepka
CamocTtosTenpHas pabora JIOMAIIHUX 3aIaHUI OCPEACTBOM
3JIEKTPOHHOM MOYTHI
[MoaroroBka pedepara.
[TonroroBka K 3a4eTy Mo Kypcy
5. |3auer

B mepuon BpeMEHHOrO0 MPUOCTAHOBJICHUS IMOCEHIEHUS OOydYaloMUMUCS TOMEIIEHUNH U
tepputopuu PI'TY. nis opranuzanuu yueOHOTO TIpoliecca ¢ MpUMEHEHUEM JIEKTPOHHOTO O0yUEHUS U
AUCTAHIITMOHHBIX OGp&BOB&TGJIBHBIX TEeXHOJIOTUN MOTYT GBITB HUCITIOJIb30BAaHbI CJICOAYIOIIUC
o0pa3oBaTeNbHbIE TEXHOJIOTHH:



— BHJICO-JICKIINH;

— OHJIAMH-JICKIINH B P&KUME PEATEHOTO BPEMEHH;

— DJJICKTPOHHbIE YYeOHUKH, ydeOHBIE MOCOOMS, HAay4yHbIE WM3/JaHUS B 3JCKTPOHHOM BHUJE U
JOCTYII K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CHCTEMBI JUIsI 3JIEKTPOHHOTO TECTUPOBAHUS;

— KOHCYJIBTAallu¥ C MCIIOJIb30BaHNEM TEJICKOMMYHHKAIIMOHHBIX CPE/ICTB.

5. OueHka NJIAHUPYEMbIX Pe3yJIbTATOB 00y4YeHUs

5.1 CucreMa olleHMBAHUSA
®dopma KOHTPOIISL Makc. KoIu4ecTBO 0aioB
3a ogHy padorty Bcero

Texyimuii KOHTPOJIb:

- cobecejoBaHUE 10 6amioB 40 6amioB

- MoATOTOBKA pedepata (TeMsl 1-4) 20 6amtoB 20 6amtoB
IIpomexyTOodHAsT aTTeCTaIus 40 6amoB 40 6amoB
(3auer)
Wtoro 3a nucuuniuay 100 6amwtoB

[Tonmy4eHHBI COBOKYIIHBIN PE3YJIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK U B ILKAILY
orieHOK EBporeiickoil cuctemsl epeHoca u HakoruieHus: KpeauTos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHUIICH:

100-6amnpHast mkana | TpagunuoHHAs MIKaja Hlkana ECTS
95 - 100 A
8394 OTIIMYHO B
68 — 82 XOpOIIIO 3a4TEHO C
56 — 67 D
5055 YIIOBJIETBOPUTEIHHO E
20-49 FX
0-19 HEYJIOBJICTBOPUTEILHO HE 3aYTCHO F
5.2 Kputepuu BbicTaB/IeHHS OLEHKHU MO TUCHUNIHHE
banasl/ Ouenka no Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10
Ilkana TUCHUIIIHHE AUCIHUTLINHE
ECTS
100-83/ «OTITUYHOY/ BricraBnsercs oOyuatomemMycs, €ciid OH TITyOOKO U
AB «3a4TEHO MPOYHO YCBOWJ TEOPETUUYECKUI U MPAKTUIECKUI
p y p p
OTIIUYHO)» MaTepHal, MOKET MPOJEMOHCTPUPOBATH 3TO HA 3aHATHUSAX
/ p p pup
«3aUTCHO U B XOJI€ IPOMEKYTOYHOH aTTECTaIUH.

OOy4aromuiicst UCYEPIBIBAIOIIE U JTOTHYECKH CTPOHHO
u3Naraer yueOHbIN MaTepual, yMeeT YBSI3bIBaTh TEOPHIO C
IIPAKTUKOM, CIIPaBIJIAETCS C PELIEHUEM 3a]a4
npodeccuoHaNbHOM HAMIPaBIEHHOCTH BHICOKOTO YPOBHS
CJIO’KHOCTH, TIPaBHJILHO 00OCHOBBIBACT MPHHATHIC
peuieHusl.

CB00OIHO OPUEHTHPYETCS B YUeOHOH U
npodeccuoHanbHOM TuTEpaType.

OrneHka 1o TUCHUIUIMHE BBICTABIIAIOTCSA 00yYaroIeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOYHOU




Banapl/
Ixana
ECTS

Onenka no
IUCHUILINHE

Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10
AMCUMILINHE

aTTeCcTalnuu.
KomnereHnnuu, 3akpeni€éHHble 3a AUCIUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHID).

82-68/

«XOpOoII0Y/
«3a4TEHO
(xoporto)»/
«3a4TEHOY

BeicraBisiercs o0ydaromemycs, €Ciau OH 3HaeT
TEOPETUYECKUH U MPAKTUYECKUN MaTepuall, FPaMOTHO U 110
CYIIECTBY M3JIaraeT €ro Ha 3aHATUAX U B XOJ€
IIPOMEKYTOUHOM aTTECTallUH, HE NOIYCKasl CYIIECTBEHHBIX
HETOYHOCTEH.

OOyuaromuiics TpaBUIbHO MPUMEHSET TEOPETHUECKUE
IIOJIO’KEHUS IIPY PEILIECHUHN IIPAKTUYECKUX 3a1a4
npodecCHOHATBLHON HANPAaBIECHHOCTH Pa3HOTO YPOBHS
CJIO’)KHOCTH, BJIaIe€T HEOOXOJUMBIMHU JUIl TOI'0 HaBbIKAMU
U IpUEMaMU.

JlocTaTouyHO XOPOIIO OPUEHTUPYETCS B YICOHOU U
npodeccuoHaTBLHON JINTepaType.

OneHka 1o JUCHUIUIMHE BBICTABIIAIOTCS 00yYaroIEeMycs C
Y4ETOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALNN.

Komnerenum, 3akpenénsple 3a JUCHUILIMHOMN,
c(OpMHPOBAHBI HA YPOBHE — «XOPOIIUI».

67-50/
D,E

«YIOBIETBOPH-
TEILHOY/
«3a4TCHO
(ynoBieTBopu-
TEILHO)»/
«3a4TEHOY

BricTaBnsiercs 00yJaromemycsi, €clii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN 1 MPAKTUUYECKUI MaTepurall,
JIOITYCKAaeT OTENbHbIC OMMOKH P €T0 U3JI0KEHNUU Ha
3aHATHUAX U B XOJ€ MPOMEKYTOYHOM aTTECTALINH.
OOy4aronuiicst UCTIBITHIBACT ONPEICTIEHHBIC 3aTPYTHEHUS
B IPUMEHEHHUH TEOPETUYECKUX MOJOKEHUN NTPU PEILICHUH
MPAKTUYECKHX 33724 TPOo(heCCUOHATLHOW HAIIPABICHHOCTH
CTaHIAPTHOI'O YPOBHSI CIIOKHOCTH, BJIaJICET
HEOOXOAUMBIMHM JIJIsi 3TOTr0 0a30BBIMHM HaBBIKAMU U
NpUEMaMU.

JleMOHCTpHpYeT JOCTaTOYHBIH YPOBEHb 3HAHUS yUeOHOH
JUTEPATYpPHI 110 JUCLUILIIMHE.

OreHka 1o JUCIUILIMHE BBICTABISIOTCS 00yJatomeMycst ¢
Y4ETOM PE3YIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTECTaIUU.

KomnereHnuuu, 3akpeni€éHHble 3a JUCIUILITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
FFX

«HEYAOBIETBOPUTE

JILHOY/
HE 3a4TEHO

BeicraBisiercs o0yyaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKHUIA U TPAKTUUECKUI
MaTepHal, JOMyCcKaeT rpyObie OMMOKH MPHU €ro
M3JI0’KEHUU Ha 3aHATHIX U B XOJ€ IPOMEXKYTOUHON
aTTECTALINN.

OOyuarouuiics UCTIBITHIBACT CEPbE3HbIC 3aTPYAHCHUS B
IIPUMEHEHNN TEOPETUYECKUX TOJIOKEHUH IIPU PELICHUH
NPaKTUYECKHX 3a/1a4 PO eCCHOHATLHON HAPaBIEHHOCTH
CTaHJapTHOTO YPOBHS CIIO)KHOCTH, HE BIIaJICET
HEOOXOMMBIMH JIJIsl 3TOTO HAaBBIKAMU M ITPHUEMaMH.
JemoHCTpHpyeT pparMeHTapHbIC 3HAHHUS YIeOHOM
JUTEPATYpPBI 110 TUCHUILIMHE.




banasl/ Ouenka no Kpurepun oueHku pe3yJibTaToB 00y4eHHs 10

Hlkana AUCHUIINHE AUCHUIINHE

ECTS
OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00yYaromeMycs C
Y4ETOM PE3YIBTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalluu.
KomnereHnuu Ha ypoBHE «I0CTaTOYHBIN», 3aKPETIIEHHBIE
3a JUCLUUIUIMHON, HE C(DOPMHUPOBAHBI.

5.3 OuneHouHbIE cpecTBa (MaTepuasbl) AJs TEKYLIero KOHTPOJIsI YCIIeBaeMOCTH,

MPOMEKYTOYHOM aTTeCTAMU O0YYAKOIIMXCS M0 IUCHUIINHE (MOYJII0)

[Tpumepnas Tematuka pedeparos

DneKTpoHHBIE apXuBHI B Poccun u 3a pyOexom.

Co3naHue 3JIeKTPOHHOT0 apXUBa OpraHU3aluu (Ha mpumepe. .. )

O0630p porpaMM B 001aCTH CO3JAHUS STIEKTPOHHOTO apXHBA.

DKcnepTu3a HEHHOCTU U KOMIUIEKTOBAaHUE apXHBa 3JEKTPOHHBIMU JOKYMEHTAaMHU.
VY4er u onucaHue 3MEKTPOHHBIX JOKYMEHTOB.

Krnaccudukanus 3neKTpOHHBIX TOKYMEHTOB.

CereBble 71€KTPOHHBIE APXUBBHI.

[IpaBoBOE perynmmpoBaHue FMEKTPOHHOTO TOKYMEHTO000poTa U Xpanenus DI,
KOpuaunueckast cusa 3JeKTPOHHBIX JOKYMEHTOB B Halllel cTpaHe U 3a pyOeKoM.
[TpoGieMbl ONIEpaTUBHOTO U IOJITOBPEMEHHOTO XPaHEHHUSI 3JIEKTPOHHBIX JTOKYMEHTOB.
®enepanbHble 6a3bl JAHHBIX: CTPYKTYpa, KOMIUIEKTOBAaHUE U XpaHEHHE.
CpaBHUTENBHBIM aHAJIM3 W BHIOOP MPOrpPaMMHOrO obOecreueHHs! IJisi SJIEKTPOHHOTO apXHBa
OpraHM3alHH.

3amuTa HHGOPMAIUH B 3JICKTPOHHBIX apXUBaxX.

Bormpocs! k 3agery

TepMHUHBI U TOHATHS: >IEKTPOHHBIN JOKYMEHT, 3JIEKTPOHHBIA apXMB, 3JCKTPOHHAs LudpoBas
NOJNNCh, AapXUBHBIK  ¢opmar, TMOIb30BATEIbCKUI  (Qopmar, HSKClIepTh3a ILEHHOCTH,
KJ1accu(UKaLUs ONUCAHNE DIIEKTPOHHBIX JOKYMEHTOB.

IIpaBoBOE peryJMpoBaHHE IOPUIANYECKOM CHUJIBI JIEKTPOHHOIO JOKYMEHTA, XpaHEHUs
JOKYMEHTOB Ha Pa3JIMYHbIX BUAAX HOCUTEIICH.

CrangapTel Ha XpaHEHUE TOKYMEHTOB HA MATHUTHBIX HOCHUTEIISIX.

Knaccugukanus 31eKTpOHHBIX T0KYMEHTOB.

DKcrnepTr3a IEHHOCTH AIIEKTPOHHBIX JOKYMEHTOB: KPUTEPUH OOIIUE U CIIeHUAIbHBIE.
KomMIuiekToBaHue apXUBOB AJIEKTPOHHBIMU JTOKYMEHTAMU: KOHILIEMIIMM LIEHTPAIN30BAHHOIO U
pacIpeneseHHOrO XpaHeHUsl.

ObecnieueHre COXPaHHOCTH IEKTPOHHBIX JOKYMEHTOB. DaKTOPHI, BIAMSIOIINE HA COXPAHHOCTb.
HopMaTtuBHBIE yCIIOBUS XpaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB Ha PA3JIMYHBIX HOCHTEIISX.
OJNEKTPOHHBIE apXUBBbl KaK CTPYKTYpHBIE NOApa3felieHus W opraHusanuu. Mcropus, 3anaun,
(GyHKIIMH, COCTAaB JJOKYMEHTOB.

DJNEeKTPOHHBIE apXMBBl KaK Pa3HOBUAHOCTh TMPHUKIATHOTO MPOTPAMMHOTO OOECIICYCHHUS.
Knaccudukanus MmynbTudopMaTHBIX HOUCKOBBIX CUCTEM.

[Ipobnembl  coxpaHeHus  rpadukd,  MyJIbTUMEOMHHBIX  AokymeHToB, CAIIP u
reOMH(OPMALIMOHHBIX CHCTEM.

OnudpoBaHue TOKYyMEHTOB Ha TPaJULIMOHHBIX HOCUTEIIAX.



o @OyHKIIUN KOHKPETHOIN MyJIbTH(POPMATHOM MOUCKOBOW CHCTEMBI.

ONEeKTPOHHBIA apXWB OpPraHU3allMU: CO37aHue, 00OpyIOBaHUE, MPOrpaMMHOE oOecreueHue,
byHKIIHIH.

DJNEeKTPOHHBIE JOKYMEHTHI KaK 0OBEKThI apXUBHOT'O XPaHEHUSI.

[Tpo6nemMbl MOCTOSHHOTO XpaHEHHUs IIEKTPOHHBIX JOKYMEHTOB.

Coxpanenue uuppoBoro KynbTypHoro Hacneausa. CeTeBble apXUBBI.

denepanbHble U perHoHalbHbIE 0a3bl JaHHBIX B PO nx xpaHeHue.

6. YueOHO-MeTOaAMYecKOe U HHPOPMANMOHHOE 00ecnedeHne TUCITUIITUHBI

6.1 CnHcoK MCTOYHHMKOB U JIUTEPATyPhI
Hcrounukn:
OcHoBHbIE

Oenepanbhbiii 3akoH oT 22.10.2004 Ne 125-®3 "O6 apxuBHOM pene B Poccuiickoit
Oenepanun.

Oenepanbubiii 3akoH oT 02.05.2006 Ne 59-®3 "O mnopsiike paccMOTpeHHs! OOparieHui
rpaxkaald B Poccuiickoit @enepannn’.

Oenepanbubiii 3akoH oT 27.07.2006 Ne 149-®3 "O6 wunpopmanmu, HUHPOPMALUOHHBIX
TEXHOJIOTHSX M O 3amuTe nHopmaruu'.

®epnepanbublit 3ak0H 0T 27.07.2006 Ne 153-03 "O nepcoHaIbHBIX JaHHBIX".

Oenepanbupiii 3ak0oH 0T 27.07.2010 Ne 210-®3 "OO6 opraHuzanu MpPeJOCTABICHUS
rOCyapCTBEHHBIX U MyHULIUIIAIIBHBIX yCIyT".

®enepanbubiii 3akoH oT 01.07.2011 Ne 169-®3 "O BHeceHMM HW3MEHEHHIl B OTIEIbHBIC
3aKoHOaTenbHbIe akThl Poccuiickoit @enepanun.

®enepanbublit 3ak0H 0T 06.04.2011 Ne 63-D3 "OO6 371eKTpOHHON MTOATIHICH".

Vxka3 Ilpesunenta Poccuiickoit ®eneparuu ot 09.05.2017 r. Ne 203 «O Crpateruun pa3BUTHS
nHpopmanmonHoro obdmectsa B Poccuiickoit @eneparuu Ha 2017 — 2030 rompi».

Pacnopsioxenue IIpaBurenscrBa Poccuiickoit @enepaunu ot 28 utong 2017 r. Ne 1632-p «O06
yTBepkaeHuH porpamMmbl "[ludposas skonomuka Poccuiickoit @eneparnun’.

[Nocranosnenne IlpaButensctBa Poccuiickoit ®enmepaumu ot 17.11.2007 Ne 781 "OG6
YTBEPKACHUU

[Nocranosnenne IlpaButensctBa Poccuiickoit ®enmepaumu ot 22.09.2009 Ne 754 "OG6
yrBepkaeHun [lonoxeHus o cucreMe MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO IOKYMEHTO00opoTa".

[locranosnenue IlpaButensctBa Poccuiickoit @enepauuu ot 08.09.2010 Ne 697 "O enunoit
CHUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUSA" .

[locranoBnenue IlpaButensctBa Poccuiickonn ®enepanuu ot 24.03.2011 Ne 208 "O
TEXHUYECKUX TPeOOBAHUAX K YHUBEPCAJIBHOM 3JEKTPOHHOW KapTe U (eAepalbHbIM 3JIEKTPOHHBIM
MIPUIOKEHUAM" .

[TocranoBnenue IlpaButenscrBa Poccuiickont ®Penepanun ot 16.05.2011 Ne 373 "O
pa3paboTKe M YTBEP)KICHUM aJMUHHCTPATUBHBIX PETJaMEHTOB HCIIOJIHEHUS TOCYJapCTBEHHBIX
GyHKIUH 1 aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTABICHHS ITOCYJapCTBEHHBIX yCayr".

[Nocranosnenne IlpaButensctBa Poccuiickoit ®enepaumu ot 08.06.2011 Ne 451 "O6
uH(ppacTpyKTYypE, obecrieunBaromiei MH(POPMAITMOHHO-TEXHOJIOTHIECKOE B3aUMOJICHCTBHE
MHPOPMAIIMOHHBIX  CHUCTEM, HCHOJB3YeMBIX I  MPEJOCTaBICHUS  T'OCYJapCTBEHHBIX U
MYHUITUTIAJIBHBIX YCIIYT B QJIGKTPOHHOU (hopme'".

[Mocranosnenne IlpaButensctBa Poccuiickoit ®enmepaumu ot 09.02.2012 Ne 111 "OG6
ANEKTPOHHON TMOJMKUCH, HCIONb3yEeMON OpraHaMH HCIIOJHUTENbHON BJIACTH W OpPraHaMU MECTHOTO
CaMOYIIpaBICHHUsI NPU OpPTraHU3alMM SJIEKTPOHHOTO B3aMMOJCHCTBHS MEXIy COOOH, O MOpsAKe ee
UCIIOJIb30BaHUsA, a TaKke 00 YCTaHOBIIEHWU TpeOOBaHUN K OOECHEUEHUI0 COBMECTUMOCTU CPE/ICTB
AJEKTPOHHOMU Nojucu".



[locranosnenue IlpaButensctBa Poccniickoin @enepanuu ot 25.04.2012 Ne 394 "O mepax no
COBEpIICHCTBOBAHMIO  HCMOJb30BaHUS  HMH(DOPMALMOHHO-KOMMYHHUKAIIMOHHBIX ~ TEXHOJOTUH B
JESITEIbHOCTH FOCY1apCTBEHHBIX OPraHOB".

[ToctanoBnenne IlpaButensctBa Poccuiickoit ®emeparuu ot 25.08.2012 Ne 852 "OO6
yrBepkaeHuH [IpaBui MCIOIb30BaHUS YCHJICHHON KBATH(DUIIMPOBAHHON 3JEKTPOHHOM MOAMUCH TIPH
oOpallleHuH 3a MOJIYy4eHUEM TOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT U O BHECEHUH U3MEHEHUS B
[IpaBuna pa3paOOTKM ©  YTBEPXKJACHHUS AJMUHUCTPATHBHBIX PETJIAMEHTOB  IPEIOCTaBICHUS
rOCyJIapCTBEHHBIX yCIyr".

[Mpukaz ®Cb Poccun ot 27.12.2011 Ne 796 "OO yrBepxknenun TpeOoBaHMii K CpeacTBam
AJICKTPOHHOU MoANUCcH U TpeboBaHUH K CpeACTBaM yIOCTOBEPSIONIETO IeHTpa'.

IMpukaz MunkomcBsazu Poccum ot 02.09.2011 Ne 221 "OO6 yrBepkaeHHMM TpeOOBaHMU K
WHPOPMAIIMOHHBIM ~ CHCTEMaM  JJICKTPOHHOTO  JOKyMEHTOOOOpoTa  (emepaabHbIX  OpraHOB
WCIIOJIHUTEIBHON BJIACTH, YYUTBHIBAIOIIMX B TOM YHCIE HEOOXOIMMOCTH 00pabOTKH IMOCPEICTBOM
JTAHHBIX CUCTEM CTy)KeOHON MH(OpPMAITUU OTPAaHUYCHHOTO PacIpoCTpaHeHUs "

ITpuxa3 PocapxuBa ot 29.04.2011 Ne 32 "OO6 yrBepxkaeHun PexomeHganuii Mo MOATOTOBKE
denepanbHBIMU OpraHaMU BJACTH IEpeuHEd JOKYMEHTOB, CO3JaHME, XpaHEHHE M HCIOJIb30BaHUE
KOTOPBIX JIOJDKHO OCYIIECTBISATHCS B ()OpME 3JIEKTPOHHBIX JIOKYMEHTOB TIpU OpraHU3aluu
BHYTPEHHEH JEATEIBHOCTH".

[Tpuxa3z denepanbHoro apxuBHoro arerrcrBa or 22 mas 2019 r. Ne 71 «OO6 yrBepkaeHUU
[IpaBun nenonmpou3BOJACTBA B TOCYIAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYMpPaBICHUS»
(3apeructpupoBan Muntoctom Poccun 27 nmekabpst 2019 r., roc. per. Ne 57-23) // OdunuansHbii
HWHTEpPHET-TIOpTaj MpaBoBoi nHpopManuu (Www.pravo.gov.ru), 30 nexadps 2019 r.

[Tpuka3 PenepanabHOro apxuBHoro areHrcTBa oT 15 mroHs 2020 1. Ne 69 «O06 yTBepKIeHUN
TunoBeIx (QyHKIMOHATBHBIX TPEOOBAHHUM K CHCTEMaM 3JIEKTPOHHOIO JOKYMEHTOO0O0POTa M CHCTEMaM
XpaHEeHUsI 3JEKTPOHHBIX JIOKYMEHTOB B apXHMBaxX T'OCYAAPCTBEHHBIX OPTaHOBY» (3apETUCTPUPOBAH B
Munrocte Poccum 20.10.2020, per. Ne 60484) // OduinuanbHblii WHTEPHET-MOPTAT MPABOBON
uHpopmanuu (Www.pravo.gov.ru), 21 oxts6ps 2020 r.

[Tacmopt HanmoHanpHOTO mTpoekTa «HammonanpHast nporpamma "lludpoBas skoHOMHKaA
Poccuiickoit ®enepanun"» (yrB. npesuauymom Cosera npu llpesunente PO mo crparernueckomy
Pa3BUTHIO U HAIIMOHAJIBLHBIM MpoeKTaM, MpoTokoi oT 04.06.2019 Ne 7)

HanmonansHbie cTaHIaPTHI:

I'OCT P 7.0.97-2016. CUBU . Opranu3aiioHHO-paclopsAuTeNIbHAs JOKyMEHTalus. TpeGoBaHus K
0(OpMIICHUIO TOKYMEHTOB.

I'OCT P HCO 15489-1-2019. Cucrema craHaapToB 10 HUHPOpMaLuu, OHOIMOTEYHOMY U
U3JaTeIbCKOMY Jielly. YTpaBieHue foKkyMeHTaMu. Oouiue TpedoBaHusl.

I'OCT P HCO 23081-1-2008. Cucrema craHgapToB 10 HUHPOpMaUuu, OHOIMOTEYHOMY U
U3JaTeIbCKOMY Jedy. YIpaBieHue JokyMeHTamu. Ilpomeccel ynpaBieHHMs —TOKYMEHTaMH.
MertanaHnble /Ui JOKYMEHTOB;

I'OCT P UCO 22310-2009. Cucrema ctanaapToB 1mo nHGpopManuu, 6MOJIMOTEIHOMY U U3/1aTEITECKOMY
neny. HMuadopmanuss u  gokymeHrtanus. PykoBoAcTBO I pa3pa0OTUMKOB — CTaHIApPTOB,
YCTaHaBIMBAIOLIMX TPEOOBAHUS K YIPABICHUIO JOKYMEHTaMH.

I'OCT P 53898-2010 «CucteMbl 3JEKTPOHHOrO JIOKyMeHTOoOOpoTa. BzammopeiicTBue cucrem
yIpaBieHus JOKyMeHTaMH. TpeOoBaHMs K 3JIEKTPOHHOMY COOOILEHUIO».

I'OCT P 54471-2011 «Cucrembl 3JIEKTpOHHOTO JOKYMEHTOOOOpOTa. YTpaBiIeHHE IOKYMEHTAIUEH.
WNudopmanus, coxpaHsemas B 3JIEKTPOHHOM BHJIe. PekoMeHanum no o6ecrne4eHuto JOCTOBEPHOCTH U
HA/ICKHOCTHY.

I'OCT P 54989-2012/ISO/TR  18492:2005 «ObecnieueHne TOJTOBPEMEHHOW COXPaHHOCTH
AJIEKTPOHHBIX TOKYMEHTOB.

I'OCT 7.0.8-2013. Cuctema cTtaHmapToB 1Mo MH(POpPMAIUK, OMOIUOTEYHOMY U M3JIaTEIBCKOMY JEy.
JleTonpou3BOACTBO U ApXUBHOE J1€J10. TepMUHBI M OIPEACTICHHUS.



ITP 50.1.024-2005. OcHOBHBIEC MOJOKEHUSI U TIOPSIOK MPOBEACHUS paboT 1o pa3paboTKe, BeIEHUIO U
MIPUMEHEHHIO O0IIEPOCCUUCKUX KITaCCH(UKATOPOB.

JlononHuTenbHbIC

PJ1 50-524-84 «Ilopsimok XpaHEHUs! JOKYMEHTOB HA MALTMHHBIX HOCUTEISAX).

I'OCT 6.10.4-84. «YuudunupoBaHHble CUCTEMBbI AOKyMeHTanuu. [IpugaHue OPUAMYECKOW CHITBI
JIOKYMEHTaM Ha MallIMHHOM HOCHUTEJIE U MAalIUHOTpaMMe, CO3/JaBa€MbIM CPEACTBAMU BHIYMCIUTEIILHON
TEXHUKU

I'OCT 7.83-2001. CUBU/. Dnextponnsle u3aanus. OCHOBHbIE BUIbl U BBIXOAHBIC CBEIECHUS OT
01.07.2002.

I'OCT 28388-89. Cucremsl 06padoTku nHpopmaruu. JJoOKyMeHTbl Ha MarHUTHBIX HOCUTEJISAX JTaHHBIX.
[Topsiiok BBIMOTHEHUS U OOpaIlEeHUs!.

I'OCT 52294-2004. DnextponHslii oOMeH nHpopmanueit. Tepmunsl u onpenenenus. C 1 urons 2005
r.

I'OCT 52292-2004. VYmpaBneHue oOpraHu3alMeld. OJNEKTPOHHBIM PpErVIAMEHT AaJIMUHUCTPATUBHON H
cyxeoHoi nesarenbHocTH. OcHOBHBIE mojoxkenus. C 1 uronst 2005 T.

I'OCT 19.004-80. Enqunas cucreMa nporpaMMHOM TOKyMeHTaluu. TepMuHbI U ONpeeIcHUs.

I'OCT 19675-74. ABTOMaTHu3upOBaHHBIE CUCTEMBI yrpaBieHUs. OCHOBHBIE MOJOKEHUSA. TepMUHBI U
OIIpeeIeHUsI.

Nudopmanmonnsie TexHonoruu. KoMieke cranapToB Ha aBTOMAaTH3WPOBaHHBIE cucTeMbl. M., 1991.
OcHoBHBIE TpaBUIIa pabOTHI ApXUBOB opranuzanuii. M., 2003.

OcHOBHBIE TpaBHIIa PadOTHI TOCYIAPCTBEHHBIX apXuBOoB. M., 2003.

OcHoBHBIE mpaBuja pabOThl C HAYYHO-TEXHUYECKOM JOKyMEHTAllMel B OpraHu3alusX Hu Ha
npeanpusTusax. M., 2003.

[lepeueHbr TUNOBBIX APXUBHBIX JOKYMEHTOB, OOpasylolIMXcsS B HAYYHO-TEXHUYECKOW W
MIPOM3BOJICTBEHHON JEATEIHPHOCTH OpTraHW3alluid, ¢ yKa3aHHEM CpOKOB XpaHeHus / degep. apx.
arearctso, BHHUMJIA. M., 2008. 382 C.

[IpaBuia opraHu3anuu XpaHEHHUs] KOMIUIEKTOBaHUSA, Y4€Ta U MCIOJIb30BaHUs JOKYMEHTOB AD PO u
JIPYTUX AapXUBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHULMNAIbHBIX apXWBaX, MYy3esX,
oubnmotekax, opranuzanusx PAH. M., 2007. 100 C.

[IpaBmia opraHuzanuy JENONPOU3BOJACTBA B (pemepalbHBIX OpraHaxX WCIOJTHUTEIHLHOW BIIACTH.
Yr1BepxkaeHsl nocraHoBiaeHuem lIpaBurensctBa Poccuiickoit @enepanuu ot 15 utonst 2009 r. Ne477.
[TpumepHoe mojoxeHue 00 apxuBe (apXUBHOU CiIyk0€) JOKYMEHTOB Ha MAIIMHHBIX HOCHTEISIX
YUpEXKACHUSA, OpraHu3anuu, npeanpusiarus. M., 1990.

Jluteparypa

OcHoBHas
VYmpasieHnue JOKyMeHTaMH B IU(PPOBOI SKOHOMUKE: OpraHu3allvs, perlaMeHTalus, peanu3anus. /
[ABT. M.B. Jlapun, H.I'. CypoBueBa, E.B. TepentseBa, B.®. fuxosas]; [log pea. M.B. Jlapuna.
M.: PITYVY, 2021. 272 c.
Kacarkuna H. M. OTkpbITOE MPaBUTENBCTBO 32 pyOekoM. [IpaBoBoe peryniupoBaHue W MPAKTHKA :
Monorpadus. Mocka: OOO «Hayuno-uznarenbckuii nientp MHOPA-M»y, 2016. 284 c. - ISBN
9785160106427 http://znanium.com/go.php?id=497053
Paiiz6epr b. A. ['ocymapcTBeHHOE yIpaBieHHE SKOHOMHUYECKHMMHU W COIMAIBHBIMHU IPOIIECCAMH
[DnexTpoHHBIH pecypc]: YdeOHoe mocobme. MockBa : OO0 «Hay4HO-U3IaTENbCKUA IICHTP
NHOPA-M», 2016. 384 c. ISBN 978-5-16-006792-6.

JomnonauTenpHas

1. OcunoB TI. B. Cranoenenue wuHpopmarmoHHoro obmectBa B Poccum u  3a


http://www.rusarchives.ru/news/order_gov477.shtml�
http://znanium.com/go.php?id=497053�

py0exoM [DnexTpoHHbI pecype] : yaeoHoe mocodue / I'. B. Ocumnos, B. A. Jlucuukun, M. M.
Bupun ; mox o6mr. pen. B. A. CagoBanuero. Mocksa: Hopma: Uudpa-M, 2014. 304 c. ISBN 978-
5-91768-534-2. http://znanium.com/go.php?id=474626

2. bonros P.B. NudopmarmonHoe 001mecTBO U MeXAyHApOaHbIC OTHOMmEHUs : YueOHuk. - CIIO :
WznatensctBo Cankt-IleTepOyprekoro rocyaapcrseHHoro ynusepcutera, 2014. - 384 c. - ISBN
9785288055102 http://znanium.com/go.php?id=941412

3. TManmepeB K. A.NudbopmannoHHOEe OO0IIECTBO W MEKIYyHAPOJIHBIC OTHOIICHUS: YUYEOHHK /
bonros P.B., BacunbeBa H.A., Bunorpanosa C.M. CII6: CII6I'Y, 2014. 384 c.: ISBN 978-5-288-
05510-2

6.2 IlepeueHs pecypcoB HH(OPMALMOHHO-TeJIeKOMMYHUKAMOHHOM ceTH «AHTepHET»
Pecypcel MHTEpHET

ApxuBsl Poccuu. [Ilopran @enepaibHON apXWBHOW CIy)Obl| [DIEKTpOHHBIA pecypc] —
OnekTpoH. naH. — M., [2001]. — Pexxum noctyma: www.rusarchives.ru, cBoOOIHBIN. — 3ari. ¢ dKpaHa.

ApxuBel Mupa. UNESCO archives portal. An International gateway to information for
archivists and archives users [Apxusnsiii moptan FOuecko.] [DnekTpoHHbIH pecypc] — DIeKTPOH. JaH.
— Pexxum nmocryna: www.inesco.org/general/end/inforserv/archives/arcives.html cBo6oaubIil. — AHTIL.,
bp. u np. s13.

ApxuBsl benapycu. [Ilopran Komurera mo apxuBam u aenonpousBoiactBy npu Cosere
MunuctpoB Pecriybnuku benapycs (benkomapxuB)]| [DneKTpoHHBIN pecypc] — DnekTpoH, gaH. — M.,
[199-]. — Pexxum moctyma: http://archives.gov.by/index.htm (pyc.), cBOOO HBIN. — 3ari1. ¢ 3KpaHa.

I'ocynmapctBennsnii  apxuB  Poccuiickoit  ®eneparuu (FTAP®) - Pexum  nmoctyma:
http://garf.narod.ru

Poccutickuii TocymapcTBEHHBIM apXWB HaydHO-TexHHYeckor mokymeHntammu (PI'A HT/) —
Pexxum noctyna: http://rgantd.ru

Poccutickuit rocynapctBeHHbIi apxuB KHHOPOTOMOKYyMEHTOB (PITAK®][) — Pexum nmoctyma:
http://rgakfd.ru

HanwmonansHas sekTponnas oudnuorexa (HOB) www.rusneb.ru

ELibrary.ru Hayunast anextponnas 6ubimorexa Www.elibrary.ru

DnexTponnas oubnmoreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IIpogeccuoHaibHbIe 6a3bl JAHHBIX M MH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBI

Joctyn k npodeccruonanbHbIM 6a3am qaHHbIX: https://liber.rsuh.ru/ru/bases

WHopManroHHbIe CIIPABOYHBIE CUCTEMBI:

1. Koncynberant [Imtoc

2. Tapanr

7. MarepuajabHO-TeXHHYECKOe o0ecredeHne JUCHUNINHBI (MOLYJIs1)

[Ipu peanuzammu TporpaMMbl JUCHUIUIMHBI HCHOJB3YIOTCA pPa3IUYHble WH(GOpPMAIMOHHbIE

TEXHOJOruu. Bo Bpems JIEKIMOHHBIX 3aHATHNA HCIONB3YIOTCA DJIEKTPOHHBIC IPE3EHTAlMM C

WCII0Ib30BAaHUEM npoekTopa.  Kinacc, oOcCHalleHHBId  COBPEMEHHBIMH  KOMIIbIOTEpaMH,
MOJKIIIOUeHHBIMU K IHTEepHET U 00beTUHEHHBIMU B €IMHYIO BHYTPEHHIOIO CEeTh. J[eMOHCTpaIlOHHBIH



9KpaH, CBSA3aHHBIN C KOMITBIOTCPOM IPCIIOAaBaTCIIA.

HpaKTI/I‘ICCKI/Ie 3aHATUA mpoxXoaiaT B KOMITBIOTECPHOM KJIacce C HUCITIOJIB30BAHUECM
CIELUATM3UPOBAHHOTO MPOTPaMMHOI0 obecriedeHus, 6a3 JaHHBIX U WH(OPMAIIMOHHBIX PECYPCOB, a
TaKX€ HEOOXOIUMOr0 TEXHUYECKOTO 00ECIIEYEHHUSI.

CamocrosaTenbHass paboTa CTYJEHTOB BKIIIOYAaeT B ce0sl KOHCYJbTAllMU IIpErojaBaTens Mpu
MOATOTOBKE pedepaToB, a TaKXKE CAMOCTOSTEIBHYIO paldOTy CTyneHTa ¢ pecypcamu HHTepHera,
MOCEIICHUE CIIEIUAIN3UPOBAHHBIX BBICTABOK M KOH(EpEHIN, yuacTue B paboTe KpyIrJbIX CTOJOB U
T.II.

CocTtaB mporpaMMHOTO 00€CTICUCHHUS

1. Windows

2. Microsoft Office

3. Adobe Creative Cloud

4. Kaspersky Endpoint Security

[TpodeccrnonanbHbIe MOTHOTEKCTOBBIC 0A3bI JAaHHBIX:
Harnwonansnas saekrponnas oudmunorexka (HOB) www.rusneb.ru
ELibrary.ru Haydnas snexkrponnas 6udianoreka www.elibrary.ru
Dnekrponnas oubmuorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

NN E

HNudopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
Koncynbrant [Lroc
lapanT

8. OobecneuyeHue 00pa3oBaTEJbHOIO MpoLecca sl JUI ¢ OTPAHNYEHHBIMH BO3MOKHOCTMHU
3110POBbSI H HHBAJINI0B

B xone peanuzauuu AUCHUIUIMHBI HCHOJB3YIOTCS CHEAYIOIIUE JOMOJTHUTEIbHBIE METOJbI
oOyueHusl, TEKYLIEro KOHTPOJsS YCHEBAEMOCTH W MPOMEXKYTOUHOM aTTecTaluu OO0y4aromuxcs B
3aBHCHMOCTH OT UX UHIUBUAYAITBHBIX OCOOCHHOCTEH:

e IS CJEIBIX U CJIA00BUISIINX:

- Jexkuur 0hOPMIIIOTCS B BHJIE JIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IMTOMOIIBI0 KOMIIBIOTEpA
CO CIELUATU3UPOBAHHBIM IPOTPAMMHBIM 00ECIIEYCHHEM;

- TUCHMEHHBIC 3aJIaHMsI BBITIOJHSAIOTCS Ha KOMIIBIOTEPE CO CIEIUATU3UPOBAHHBIM MTPOTPaAMMHBIM
OGGCHG‘-IGHH@M, NN MOFYT 6I>ITB 3aMCHCHBI yCTHBIM OTBCTOM,

- obecneunBaeTCss MHIMBHIYAThHOE paBHOMEpHOE ocBemieHne He Menee 300 Jrokc;

= JJIA BBIITOJIHCHUS 3adaHUS HpI/I HGOGXOIII/IMOCTI/I HpC,Z[OCTaBJIHeTCH YBGJII/I‘-II/IBaIOH_[ee yCTpOfICTBO;
BO3MOJKHO TaK)K€ HUCITOJIh30BaHNE COOCTBEHHBIX YBEIMYHBAIONINX YCTPOMCTB;

- MUCbMEHHBIE 3aJJaHUs OPOPMIISIOTCS YBETMUECHHBIM HIPUPTOM;

- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBITIOJHSIIOTCS B MUCBMEHHOW (popme Ha
KOMITBIOTEPE.

® IS TUIYXUX U CITA0O0CIBIIANINX

- Jeknuu  oQOpMIISIIOTCS B BHJE OJEKTPOHHOTO JOKYMEHTa, JHOO MPEeaoCTaBISICTCS
3BYKOYCHUIMBAIOIIAA alaparypa HHINBUAYaIbHOIO II0JIL30BaHNA,

- MIChbMEHHBIE 3aJJaHUs BBITIOJHIIOTCSA Ha KOMITbIOTEPE B MTUCHMEHHOU (hopme;



- 9K3aMeH M 3a4€T MPOBOASITCS B MHUCHBMEHHON (pOopME Ha KOMITBIOTEpPE; BO3MOXKHO MPOBEICHHE B
dhopme TecTUpOBaHUS.

® ISl TUI[ C HAPYIICHUSMH OMOPHO-/IBUTATEIILHOTO armapara:

- ek 0pOPMIISIIOTCS B BUJE IEKTPOHHOTO JOKYMEHTA, JOCTYIHOTO C TIOMOIIIbIO KOMITbIOTEpA
CO CHEIUATU3UPOBAHHBIM MTPOTPAMMHBIM 00ECTICUCHUEM;

- MMCbMEHHBIE 3aJ]aHMs] BBIMOIHIIOTCS Ha KOMIIBIOTEPE CO CHEHATU3UPOBAHHBIM IPOrPaMMHBIM
o0ecrneucHUEM;

- 9K3aMeH M 3a4€T MPOBOJATCS B YCTHOH (opMe WM BBIIOJHAIOTCA B NMHUCbMEHHON ¢dopMe Ha
KOMIIBIOTEpE.

[Tpu HeoOXOMMMOCTH MpeTyCMaTPUBAETCS YBEIHUEHNE BPEMEHHU IS [TOITOTOBKH OTBETA.

[Ipouienypa nmpoBeAeHHs MPOMEKYTOUHOM arTecTaluu JUIsi OOYYarOIIUXCsl YCTaHABIMBACTCS C
y4€TOM WX MHIUBUIYATIbHBIX McUXO(pu3nueckux ocodeHHocreil. [Ipomexyrounas arrectaius MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipu mnpoBeneHuH MpoUEAYpPhl OILECHUBAHUS PE3YJIbTaToB OOy4YeHHUS MpelycMaTpUBAaeTCs
MCIOJIb30BAaHUE TEXHUYECKUX CPENCTB, HEOOXOMUMBIX B CBSI3HM C MHIWBUIYATHHBIMU OCOOCHHOCTSIMHU
oOyyarommxcsi. OTH CpeACTBAa MOTYT OBbITh MPEAOCTaBICHbl YHUBEPCUTETOM, WA MOTYT
HCIIONIb30BaThCsl COOCTBEHHBIE TEXHHUECKHUE CPEICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHUS PE3yIbTaTOB OOYUYEHHS JOIYCKAETCsl C HCIOIb30BAaHUEM
JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaercs AOCTYN K HHGOpPMAIMOHHBIM U OubinorpaduyeckuM pecypcam B CETH
WuTepHer 1 Kaxaoro odyyvaromierocs B Gopmax, afanTUPOBAHHBIX K OTPAaHUYEHUSAM HX 3/10POBbS U
BOCHIPUATHS WH(DOPMALIUU:

® IS CIENBIX U CIaO0BUIAIIMX:

- B IeYaTHON (opMe YBETMUEHHBIM HIPUPTOM;
- B (hopme 3eKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

e Ui DUIYXUX M cabOCbIIIAINX:

- B IeyaTtHo (opme;

- B (hopme 3IEKTPOHHOTO TIOKYMEHTA.

e I 00YYarOMIMXCS C HAPYLUICHUSIMU OIIOPHO-/IBUTaTeNIbHOTO arnmapara:
- B IeyaTtHo (opme;

- B (hopMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

Y4eOHble ayIUTOpUU IJIsi BCEX BHUJOB KOHTAKTHOW M CaMOCTOSTEIBHON paboThI, HaydHas
OMOMMOTEKa W WHBIE TIOMEIIEHUS i1 OOYyYEeHHS OCHAICHBI CHEIUaIbHBIM OO0OpYJAOBaHHEM |
y4eOHBIMH MECTaMU C TEXHUYECKHUMH CPEICTBAMU OO YUCHUS:

e IS CIENBIX U CITa00BUIAIIMX:

- YCTPOMCTBOM JJisl CKaHUpoBaHus U ureHus ¢ kamepoit SARA CE;

- nuciieeM bpaiina PAC Mate 20;

- mpuHTepoM bpaitnsg EmBraille ViewPlus;

e Uil TUIYXHX U CIA0OCIBIIIANINX:
- aBTOMaTH3UPOBAHHBIM pa0OYMM MECTOM JIJISl JIFOJICH C HApYIIEHUEM CITyXa U CIa0O0CIBIIIAIINX;
- aKYCTHYECKHUI YCHIIUTENb U KOJIOHKH;

e ISt OOYYAIOIIMXCS C HAPYIICHUSIMU OTIOPHO-/IBUTATEIILHOTO armapara:

- IEPEIBIKHBIMHE, PETYIUPYyEeMbIMHU 3proHomudeckumu napramu CH-1,

- KOMITBIOTEPHOM TEXHUKOM CO CTeHaIbHBIM TPOrPaMMHBIM 00€CTIE€YECHUEM.

9. Mertoanuyeckue MaTepHAaJbI

9.1 IInanbl ceMuHapoB



Paznen 1. luckyccun o mpupoae apXuBHOIO JIEKTPOHHOI0 10KyMeHTa. OCHOBHbIE MOHATHS
Bonpocwi k 3anamuio
Iloustue SJICKTPOHHOT'O AOKYMCHTAa, JOKYMCHTa Ha MallIMHHOM HOCHTeHeﬁ, B
3akoHoaarenbcTBe, 'OCTax mo nHpopMaTUKe, apXUBHOMY JIeTTy, U3AATCIIbCKOMY JIETy.
Crieruduka 3JeKTPOHHBIX TOKYMEHTOB KaK 00BEKTOB apXUBHOTO XpaHEHHSI.
Jluckyceuu o ctaTyce 31eKTPOHHBIX TOKYMEHTOB B JOKYMEHTOBEICHUU.

Pasznen 2. FOpuanyeckasi cujia apXMBHOI0 3JIEKTPOHHOT0 JI0OKyMeHTa B PD u 3a pyoexom

Bonpocwl k sansamuam

[TonsiTie  AJIEKTPOHHOTO  JTOKYMEHTa, JIOKyMEHTa Ha MAallMHHOM HOCHUTENEH, B
3akoHogarenscTBe, [ OCTax mo nHpopmMaTHKe, ApXUBHOMY JIeTY, U3JATSILCKOMY JIEIy.

PernamenTanus 10puanyecKol CHUIIbI 3JIEKTPOHHOTO TOKYMEHTa B MEXKIYHapOJHOM TOPrOBOM
npaBe. Monenbubie 3akonsl KOHCUTPAJL.

DONEKTPOHHOE MPAaBUTEIBCTBO U  perjaMeHTalusl IOPUAUYECKON CHIIBI  3JIEKTPOHHOTO
JIOKYMEHTA.

Hupextuba EC 00 31eKTpOHHBIX MUGPOBBIX TOAMUCIX U 3aK0H PD «O06 DIII».

Pernamenranus ropuanyeckoit cuisl O/ B PO.

Paznen 3. BxokaeHHe [IOKYMEHTOB, CO3JaHHBIX CPeICTBAMH  JJIE€KTPOHHO-
BBIYHMCJINTEJbHONH TEXHHKH M MMEKIIHNX MOJINTHYECKOe, HAYYHOe, HCTOPHYEeCKOe H COLHATBbHO-
KYJbTYPHOE 3Ha4YeHHe B COCTaB APXUBHOIo ¢ponnga P®

Bonpocwi k 3ansamuio

«Tpaguumonueie» u TexHogoruueckue kpurepun I/,

CreneHb arpernpoBaHHOCTH UH(OPMALIHH.

Kputepun BHEIIHUX OCOOCHHOCTEH.

Paznea 4. OnbIT rocylapCcTBeHHbIX M BeJOMCTBEHHBIX apXHBOB IO 0T0OpY, nmpuemy,
XPaHeHHIO U HCMOJIb30BAHMIO 3JIEKTPOHHBIX IOKYMEHTOB B Hallleil cTpaHe U 32 py0esxom

Bonpocul k sansamuio

CtpyKTypa 1 OpraHu3aius apxuBa 3JEKTPOHHBIX JOKYMEHTOB.

AHanu3 cocTaBa U MPUHILUIIOB KOMIUIEKTOBAHUS CETEBBIX apXHBOB.

Buapl apXUBOB 3JIEKTPOHHBIX TOKYMEHTOB.

9.2 Mertoanueckne peKOMEHIALMH N0 MOAT0TOBKE MUCbMEHHBIX padoT

Bua camocrositensHOM paboThI: TOATOTOBKA pedepara.

[ToaroroBka pedepara mNO3BOJISAET 3aKPEMHUTh TEOPETUUYECKHUE 3HAHMA MO JAMCLUIUIMHE,
MPUOOPECTH HABBIKM CAMOCTOSTEIBHOIO YIIIYOJIEHHOTO M3Yy4eHHUs OJTHOTO M3 pasnenoB Kypca. [lpu
MOATOTOBKE  pedepara CTYOEHTHI MOJNYYalOT HABBIKM W yMEHHME paboTaTh C HMCTOYHUKAMH H
JUTEpaTypoi, aHaNU3UpoBaTh (aKThl U JaHHbIE CHELMAIBLHOW JUTEpaTyphl, U3Jarath MPOYUTAHHOE
COBPEMEHHBIM TPO(PECCHOHATIBHBIM SI3BIKOM.

Pedepar momken ObITH OpoOpMIIEH B COOTBETCTBUM C TPEOOBAHUSMHU, MPEABIBISIEMBIMH K
MOJITOTOBKE U 0O()OPMIICHHIO HAYYHBIX Pa0OT.

Pedepar Bxirouaer:

- TUTYJIbHBIN JIUCT;

- OTJIaBJICHHUE;

- BBEJICHHE;

- OCHOBHYIO 4acTh (TEMaTUYECKUE Pa3/Ieibl);

- 3aKIJIIOYCHHUE;

- CIIMUCOK UCHOJIb30BaHHBIX UCTOYHUKOB U JTUTEPATYPHIL.



O6wem pedepara - 15-20 crpanun Tekcra (mpu Habope uepe3 1,5 mHTEpBasia U pasmepe
mpudta 13-14). Pedepar numercss Ha OJHOM CTOPOHE CTaHIAPTHOTO JmcTa Oymaru ¢gopmara A4
(210x197Mm).

Crpanunbl pedepara HymepyroTcs apaOckumu IudpaMyd Ha BEpPXHEM II0J€ JMcTa, 0e3
KaBbIUeK, 1e(pUCOB U JAPYrUX 3HAKOB MpenuHaHus. TUTYIbHBIN JUCT U OINIaBICHUE HE HYMEPYIOT, HO
BKJIIOYAIOT B 001IMi 00beM pedepara.

HayuHo-cripaBouHBIi ammapar pedepaTa BKIIOYAET CIHCOK HCTOYHHUKOB W JIMTEPATYpHl U
MOJCTPOYHbIE CHOCKU. [loACTpOUHbIE CHOCKHM MCHOB3YIOTCS BO BCEX CIIy4asiX [IUTUPOBAHMS B TEKCTE
pedepara MpaBOBBIX aKTOB, JOKYMEHTOB, IMPOU3BEJICHUN aBTOPOB MOHOrpaduii, crateil, yaeOHHKOB,
y4eOHBIX TTOCOOMH, a TaK)Ke MPU MIUTUPOBAHUHN CTAHJAPTHBIX ONPE/ICTICHUH TEPMUHOB U MTOHATUI. Bee
npuBOAMMBbIE B pedepare ¢axThl, IMUQPPHL, TaTbl, KOHKPETHbIE JAHHBIC TAKXKE IOJKHBI OBITh
MOATBEPKIEHBI MOACTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpPYIOT B TIpelenax OJHOW CTpaHUIbl apaObCKUMu LU(ppaMu, TEKCT CHOCKU
pa3MenarT Mo MOCJIEIHEN CTPOKON TEKCTa



IIpunoxenne 1. AHHOTAITHSA
paboueil mporpaMMBbl JUCIUITIHHEL

AHHOTALMS

JuctummHa  «ApXHBBI DJIGKTPOHHBIX  JIOKYMEHTOB»  peaiu3yercs kadenpoit
aBToMaTu3upoBaHHBIX cucteM JIOY (dakynpTeTa apXUBOBEACHUS U IOKYMEHTOBEACHHUSL.

Llenb AMCUUIUIMHBL: IOATOTOBUTH CHENUAIMCTA, 3HAKOMOTO C TEOPUEH, METOIUKOM, TPAKTUKON
CO3/1aHUS, KOMIUJICKTOBAHMsI, HMCIIOJNb30BAHUS apXUBOB JJIEKTPOHHBIX JIOKYMEHTOB B Poccum u 3a
pyoexxom. OcBoeHHE IUCHUIUIMHBI HANpaBlIeHO Ha MPUOOPETeHHE CTYyACHTAaMH 3HAaHUH 00
ANEKTPOHHBIX JOKYMEHTaX, MX Kiaccupukanuu, npobiemMax HX JOJTOBPEMEHHOTO M MOCTOSHHOTO
XpaHEHHUSI.

3amaun: copMHpOBaTH MPEICTABICHHUS O I[PABOBOM PETYJIMPOBAHUU  AJIEKTPOHHBIX
JOKYMEHTOB ¥ OCHOBHBIX TEHIEHIMSX B Pa3BUTHU MPaBOBOW 0a3bl; WM3Y4YWTh: JUCKYCCHH Ha
KOHTpeccax MexXIyHapoJAHOTO COBETa apXWBOB U B 3apyOekHOM wucrtopuorpaduud Mo BOIpocax
XpaHEHUs DJCKTPOHHBIX JOKYMEHTOB; HCTOPUIO (OPMHUpPOBAHUS KOMIUJIEKCOB JIIEKTPOHHBIX
JOKYMEHTOB B Halle cTpaHe M 3a pyO0ekoM, HX II€HHOCTh KaK HCTOPHUYECKHX HCTOYHHKOB;
KJIACCU(UKALUIO DJICKTPOHHBIX JIOKYMEHTOB; KPUTEPHH OKCIEPTH3bI IEHHOCTH, OCOOCHHOCTH
OMMCAaHUSA DBJEKTPOHHBIX JOKYMEHTOB; OpPraHU3allMi0 TOCTOSIHHOTO XpaHEHUsS DJIEKTPOHHBIX
JOKYMEHTOB; COBPEMEHHBI OMBIT 1O CO3JaHUI0 JJICKTPOHHBIX AapXWBOB B HAIICH cTpaHe WU 3a
pyoexom.

JlucuuminHa HarnpasieHa Ha (GOPMUPOBAHHE CICAYIONINX KOMIETCHIIHA:

[IK-5 CnocoGeH opraHu3oBaTh XpaHEHHWE JOKYMEHTOB B OpPraHU3AIlMU C HCIOJb30BaHUEM
COBPEMEHHBIX TEXHOJIOTUN U 3apYOEIKHOTO OIbITa

B pe3ynbrare 0cBOEHUS AUCUUTIIMHBI 00 yYaIOLIUICS TOJKEH:

3namu:

3apy0OedHCHbILL ONbIM XPAHEHUS INeKMPOHHBIX OOKYMEHMO8

NPUHYUNBLL HOPMUPOBANUA U UCNONb308aHUA ApxusHozo ¢honoa Poccuiickoii @edepayuu

Ymems:

AHATUZUPOBAMb YEHHOCb INEKMPOHHBIX OOKYMEHMOE C Yeblo UX XPAHeHUs

AHAUZUPOBAMb 0COOEHHOCIU OP2AHU3AYUU PAOOMbL 8 APXUBAX PAZHBIX MUNOS

Braoemy:

Memooamu anpooayuu 3apybexcroz2o onvima ¢ P®

HABbLIKAMU UCNONIb30BANHUS JIEKMPOHHBIX OOKYMEHMO8 8 apXuge

[To nuctumIKHE MPeIyCMOTPEHA MIPOMEXKYTOUHASI aTTecTanus B popme 3adera.
OO6mmast TpyA0€MKOCTh OCBOCHHS TUCIIMTUIMHBI COCTABIISIET 3 3aUETHBIX €IUHHUIIBI.
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